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1. Introduction 
1.1 Existing Sanitary Sewer Collection System 

In the Town of Yorktown there are two separate municipally-owned collection systems: the Hallocks 
Mill Sewer District and the Peekskill Sanitary Sewer District. 

Please refer to Appendix A to view the GIS map of the Town that shows the boundaries of both 
collection systems. 

 

Hallocks Mill Sewer District 
The Hallocks Mill Sewer District is located in the east portion of the Town. Wastewater from the 
collection system discharges to the Yorktown Heights Water Pollution Control Plant (WWTP). There 
are approximately 5,200 parcels that comprise this District.  The collection system consists of 9 
pump stations and approximately 275,000 linear feet of gravity sewer and force main.  
 

Pump Station # of Parcels 
Year 

Built/Rehab 
# of Pumps Pump Capacity 

Countryside ~10 1981 2 20 gpm 

Jefferson Park ~25 2020 2 30 gpm 

Salem ~30 1979 2 30 gpm 

Crystal Lake ~35 1981 2 30 gpm 

Mohansic ~90 1959 2 90 gpm 

Hanover East ~60 1989 2 100 gpm 

Walden Woods ~120 2020 2 100 gpm 

Jefferson Valley ~630 2020 3 250 gpm 

 

The WWTP is operated by the Town of Yorktown and is permitted by the New York State 
Department of Environmental Conservation (NYSDEC) under the State Pollutant Discharge 
Elimination System (SPDES) permit No. NY0026743 to discharge 1.5 million gallons per day based 
on a 12 month rolling average.  

Plant effluent discharges to Hallocks Mill Brook which flows to the Muscoot River and ultimately to 
the New Croton Reservoir, part of the New York City Croton watershed.  

 

Peekskill Sanitary Sewer District 

The Peekskill Sanitary Sewer District is located in the northernmost section of the Town. There are 
approximately 6,000 parcels that comprise this District.  The Town-owned collection system ties 
into Westchester County trunk lines and then is conveyed to the Peekskill WWTP, a County-owned 
and operated treatment facility.  The collection system consists of 8 pump stations and 



 

3 
 

approximately 200,000 linear feet of gravity sewer and force main.  

Pump Station # of Parcels Year Built # of Pumps Pump Capacity 

Contr Register 
5 Res. 
1 Com. 

1990 2 100 gpm 

Farmwalk ~80 1991 2 80 gpm 

Ponderosa ~30 1983 2 30 gpm 

Hunterbrook ~400 1999 2 600 gpm 

Cedar Pond Condo 1 2008 3 11 gpm 

Chalet ~270 1986 2 400 gpm 

Mohegan West ~200 1998 2 120 gpm 

Mohegan East ~400 1996 2 250 gpm 

Curry Street ~89 2009 2 400 gpm 

 

1.2 Purpose 

The Town of Yorktown prepared this Capacity, Management, Operation and Maintenance (CMOM) 
program using guidelines put forth by the United States Environmental Protection Agency (USEPA) 
with the intended goal of minimizing the potential for sanitary sewer overflows (SSOs). Sewer 
overflows can contaminate our waterways, cause serious water quality problems, and back-up into 
homes, causing property damage and threatening public health. Possible causes of SSOs include 
blockages, line breaks, sewer defects that allow stormwater and groundwater to overload the 
system, power failures, improper sewer design, and vandalism.  

The ultimate goal for every CMOM program is to mitigate SSO occurrences in a sewer collection 
system. The CMOM program should be re-evaluated and updated regularly to accurately reflect 
the state of the sewer system. 

During periods of wet weather, extraneous water enters the sanitary sewer systems through 
groundwater infiltration via cracked or shifted pipes and manholes; surface runoff through manhole 
cover vents; and connected downspouts from buildings, sump pumps, and storm drains. Excess 
water, generally termed infiltration and inflow (I/I), periodically discharges from the sanitary system 
to the storm system as an SSO. As a condition of the Town’s SPDES permit, the Town is required 
to develop a CMOM program to:  

(1) reduce the number of backups and SSOs; 

(2) reduce peak wet weather flows in the system; 

(3) minimize pump station failures and overflows due to equipment malfunction. 
 

 
The CMOM program is intended to help the Town provide consistent service to customers and 
reduce regulatory noncompliance. This document has been prepared to serve as the formal CMOM 
program for the Town of Yorktown and is intended to be updated periodically to identify and meet 
performance goals and standards. 
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1.3 Capacity Analysis 

A capacity evaluation of the collection system, entitled “Hallocks Mill Sewer District Flow Monitoring 
and Capacity Analysis”, was prepared by GHD Consulting Services Inc. in January 2011.  Flow 
monitoring performed as part of the evaluation which contains detailed flow data for monitoring 
stations that were set up within the District. These data sets represent the most recent available at 
the time of this writing. 
 
No flow restrictions were identified in the collection system as a result of the 2011 study. The study 
noted that approximately 27 percent of the HMSD parcels are not connected to Town sewers since 
the full build-out of the District has not yet occurred.  The sewer capacity will have to be re-evaluated 
at the time when additional build-out occurs. 
 
In 2016 the Town hired GHD Consulting Services Inc. to prepare a feasibility study of extending 
sewers to 650 parcels in the HMSD.  A report entitled “Hallocks Mill Sewer District Sewer Service 
Extensions and Crystal Lake Pump Station Improvements” was delivered to the Town in April 2018. 
The Town has not yet decided on whether to proceed with the implementation of this project. 
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2. Collection System Management 
2.1 Organizational Structure 

The Town Sewer Department is responsible for operations and maintenance of the sanitary sewer 
collection system. The Assistant Plant Superintendent is responsible for overseeing all sewer 
operations and managing personnel for routine and preventative maintenance activities. The Town 
Engineer also manages the operation and maintenance of the sanitary sewer system, prepares 
reports to regulatory agencies and plans capital improvement projects such as pump station 
upgrades, pipe replacement, manhole re-lining, etc. 

The Sewer Department consists of the Assistant Plant Superintendent and ten full-time Town 
employees. These employees serve multiple functions within the Sewer department, including 
maintenance tasks associated with the sewer collection system, pump stations and WWTP. 

The Town’s staffing structure between crews is flexible which allows employees to conduct 
maintenance activities based on severity as directed by the Assistant Plant Superintendent. For 
example, If the collection system needs a skilled trade worker from another crew (WWTP, pump 
station, etc.), one will be provided. Conversely, if the pump station crew needs assistance, the 
sewer maintenance crew will assist. 

 
Ed Mahoney  
Sewer Department 
Assistant Plant Superintendent 
(914) 497-6761 
 
Michael Quinn, P.E. 
Engineering Department 
Town Engineer 
(914) 962-5722 

 

2.2 Training 

Adequate training is important to operate and maintain a collection system. On-the-job training is 
the primary source of training for the sewer maintenance crew. Members of the Pump Stations and 
Sewer maintenance crews periodically attend a manufacturer’s training session for a product they 
use or will be using. On-the-job training is provided for the following areas: Dig Safe, OSHA 10-
hour construction site safety, traffic control, defensive/safe driving, CPR/first aid, work order 
management, lockout/tagout, etc. 
 

In addition to on-the-job training, employees periodically attend confined space training outside of 
the facility, provided by the New York State Department of Labor Public Employee Safety and 
Health Bureau. The program is in accordance with the Occupational Safety and Health 
Administration’s Permit-Required Confined Spaces Standard, Title 29, Code of Federal 
Regulations 1910.146. 
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2.3 Internal Communication 

Communication within the Sewer Department is an essential element to maintaining the Town 
sewer collection system in order to identify issues of concern and follow-up issues before they can 
become sanitary sewer overflows.  Each Sewer Department employee has a cell phone/radio on 
their person so uninterrupted communication between crews and supervisors is possible 
throughout the day. In case of emergencies, crews will stop their routine daily tasks to respond. 

Internal communication throughout the department is also by memos and formal work requests. If 
information needs to be passed through the entire department, a memo is written and distributed 
via email and hard copy accordingly. Formal work requests are prepared when specific tasks have 
to be completed outside of the routine daily tasks or as complaints arise. 

Communication is also important between Town departments, email and telephone being the main 
forms. Currently, the Supervisor and his office staff at the WWTP and Town Hall have access to 
email. They can contact appropriate departments and receive a response in a timely manner. If the 
request is urgent, telephone communication is preferred. 

The Yorktown Town Board is made up of elected officials who represent the community. They are 
present at public meetings and vote on capital spending projects as well as other matters that may 
affect the community. Meetings are listed on the Town’s website and are generally open to the 
public. The Town conducts closed door work sessions which are not open to the public; however, 
their occurrence is posted on the Town’s website. Important information from the public forums is 
generally reported in the local newspaper. 

The Town Engineer attends public meetings and is available to answer questions regarding the 
sanitary sewer system. 

2.4 Customer Service 

The Town’s Sewer and Engineering Departments regularly respond to complaints generated by 
system users. Timely and efficient responses to citizen complaints are critical to maintaining user 
satisfaction. Complaint response typically involves a field visit and follow-up phone call or meeting 
with the person generating the complaint to discuss any corrective measures to be undertaken. 

The Sewer maintenance crew is responsible for addressing complaints. Responses to complaints 
are in addition to regular daily operations of this crew. If a complaint triggers a major repair or 
cleaning, the Sewer maintenance crew will respond as needed with the appropriate equipment. 

A formal complaint is generated when a homeowner calls the Sewer Department’s main office. 
During normal business hours, the complaint is taken by the representative on duty and forwarded 
to the Assistant Plant Superintendent. The complaint will then be assigned to one of the 
maintenance crews. 

When complaints are received regarding the sewer collection system, the maintenance crew leader 
field verifies the problem which triggered the complaint. They will check upstream and downstream 
manholes and flush the respective lines to determine the cause of the problem and where 
responsibility lies. The Town is responsible for sewer lines with the exception of privately-owned 
laterals from homes and businesses. The homeowner/business owner is responsible for problems 
in the lateral. If it is determined the problem is not the responsibility of the Town, the 
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Homeowner/business owner is advised to call a local plumber to address the problem. The Town 
can provide a list of licensed plumbers if requested by the homeowner/business owner. 

Complaints are addressed as soon as possible. If there is a health or safety concern, a maintenance 
crew will respond accordingly. The Town is committed to tracking complaints (and the complaint 
response) on a spreadsheet, organized by street name, to gain a general understanding of streets 
that tend to have the most frequent complaints. 

2.5 Work Order Management System 

Maintaining accurate and easily accessible records provides a benefit to the Town in managing its 
collection system. The work order management system used by the Town staff provides the 
following to the Town: (1) it maintains preventative maintenance and inspection schedules; (2) it 
ranks work orders and associated repairs; and (3) it records customer service inquiries, complaints, 
and requests. 

The Sewer Department is currently transitioning to a computerized work order system to more 
accurately record and track work orders. Each employee on the sewer maintenance crew plays an 
important role in receiving/responding to printed work orders so documentation can be assembled 
and compiled by supervisory staff. 

The sewer maintenance staff learns to document these activities through on-the-job training. 
Depending on the type of activity the crew is working on that day, different information is 
documented in the field logs. Upon return to the WWTP at the end of the workday, each log is 
transferred to the online management system for review by the supervisor. If the supervisor is 
satisfied with the information documented, the work order will be closed. Sewer Maintenance 
Reports are to be filled out and electronically filed for the following activities: (1) cleaning sewers; 
(2) cleaning catch basins; (3) general sewer or storm sewer maintenance; (4) manhole inspections; 
(5) pump station maintenance. 

Please refer Appendix D to view completed Work Orders for the year of 2020. 

2.6 Overflow Emergency Response Plan 

An SSO event is considered high priority relative to other regular normal operation or maintenance 
activity associated with the Town’s collection system. Since SSO response is a high priority 
occurrence, the Sewer Department will immediately deploy at least one crew to respond to an SSO 
in the collection system.  Sewer workers are available during regular business hours and available 
on-call 7 days a week, 24-hours a day, 365 days a year.   

Temporary portable gasoline-powered pumps are used if needed to bypass flow around an SSO 
and prevent basement flooding. A Town-owned vactor truck is utilized to clear blockages. If wet well 
levels become too high at pump stations, an alarm condition will be noted at the WWTP and 
notification is sent to the Assistant Plant Superintendent’s cellular phone via the Town’s Mission 
Control System. Each pump station includes a Mission Control System to notify staff of 
alarms/failures at each station.  Pump station response is discussed further in subsequent sections. 
 
Based on historical experience, the maintenance crews are knowledgeable of which areas are most 
susceptible to SSOs when a rain event starts. During wet weather, these areas will be closely 
monitored even if an SSO is not reported. 

For SSOs in the collection system, the Sewer Department will be notified via telephone and 
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immediately deploy a crew with a vactor truck. The crew will investigate the cause of the SSO by 
inspecting upstream and downstream manholes for a blockage. If such a blockage is observed in 
the sewer main, the crew will flush the main to mitigate the problem and homeowners affected by 
the SSO will file a claim with the Town. If it is found that the reason for an SSO at a particular 
residence was cause by a blockage in the sewer lateral, the crew will inform the property owner 
that it is their responsibility. 

If an SSO occurs, the area is immediately cleaned to prevent safety or health risks. Once the 
situation is resolved, the crew is responsible for documenting the entire SSO response effort. 

Due to the critical nature of SSO response and reporting, the Town is currently developing new 
procedures for SSO reporting. The new reports are intended to track SSO events and evaluate 
severity. Reports will include at a minimum the duration of the event, estimated quantity, process 
for determining the estimated quantity and identification of the final discharge point. Enhanced spill 
reports will be provided upon reporting by the Town. 
 

2.7 Legal Authority 

The Town has the legal authority to regulate flow entering the collection system through 
enforcement of a Sewer Use Ordinance. Residential, industrial, and commercial customers must 
obtain a Town permit prior to connecting into the system. 

Design standards, inspections, and approval processes for the construction of new connections 
are documented in the Sewer Use Ordinance. Designs must be submitted by a professional 
engineer and approved by the Town Engineer and the Westchester County Health Department on 
behalf of the NYSDEC. 
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3. Standard Operating Procedures 
3.1 Introduction To Standard Operating Procedures (SOP) 

This report defines the regular SOP implemented by the Sewer Department’s collection systems 
personnel. The crews are responsible for the maintenance of the entire system. An outline of the 
SOP structure includes: 
 

1. Crew responsible for SOP. 

2. Equipment 

3. Other notes. 
 

3.2 Sewer System Inspection 

The Town performs or contracts out two types of sewer system inspections: manhole inspections 
and closed circuit television inspections. Closed circuit television inspections are done on an as- 
needed basis to determine the cause of an obstruction or impediment. The goal of a manhole 
inspection program is to provide an assessment of the physical condition of manholes and note 
potential or active I/I sources. 

As part of routine practice, manhole inspections are on a periodic basis and are typically conducted 
in conjunction with other work in the area. The crew must open the manholes to clean the sewers; 
the crew will fill out a report and note the condition of the manhole. No special equipment is needed 
to visually inspect manholes. A crowbar or equivalent tool is used to open manhole covers. 

Manholes are visually inspected for cracks and breaks. Other unusual conditions will be observed 
including, but not limited to, inflow, infiltration, corrosion, offsets or misalignments, frame defects, 
and evidence of surcharge. 

The inspection program is effective since the observed defects are documented to keep track of 
areas needing repair, and to prioritize those areas needing more aggressive preventative 
maintenance. The purpose of the reports is to provide the Town with a manhole inventory which 
includes condition assessment and recommendations for manhole rehabilitation as necessary. The 
Sewer Department is working toward maintaining this information electronically.  

3.3 SOP – Sewer Cleaning 

Sewers in the entire collection system are cleaned on a regular basis, and on-demand cleaning is 
conducted to clear obstructions. Major equipment utilized to clean and flush the sewers is a vacuum 
truck. At the end of the day, collected grit and sediment is hauled to the WWTP. During ideal 
conditions (i.e. dry weather and for sewers without unusual problems or sediment build-up), a crew 
is able to clean up to 2,000 linear feet per day. Adverse weather, structural defects, or excessive 
roots or sediment are factors which could reduce the daily output. 

Unless something unusual arises, the crew maintains a routine schedule and progresses from 
street to street within the Town. As the crew cleans sections of sewer, they inspect the manholes 
along that section. The cleaning/complaints crew will notify the Assistant Plant Superintendent if a 
repair is needed, which would be done by the crew as part of their routine work schedule. Defects 
identified by the cleaning crew may include cracked manhole covers, structural defects, etc. 
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3.4 SOP – Sewer and Manhole Repair 

Problems requiring repair by the Sewer Department are identified by the cleaning/complaint 
response crew during their normal cleaning operations or by a complaint from a citizen. Large or 
deep pipe repairs are contracted out. The Town works with several contractors that can be on site 
within one day to provide service outside of the Town’s capacity. Please refer to the tracking and 
complaint logs included in Appendix D. 

The equipment used by the crew for repairs includes a backhoe for excavation, dump trucks for 
stone and backfill, a hoe-ram for breaking pavement, and a vibratory compactor. No. 1 run-of- 
crusher is used for pipe bedding, and No. 2 stone is used as backfill. 

The crew also does minor manhole repairs. In general, they are limited to bench repairs, minor re-
grouting, and frame and cover replacements. The crew fills out a daily report to summarize the 
work completed. As with other reports, the reports allow the Town to track the most significant 
problem areas. 

3.5 SOP – Pump Station Maintenance 

The pump stations crew is responsible for the pump stations. Pump stations operate with 
submersible pumps ranging in size from 5 to 50 HP, installed in either a dry pit or submerged 
condition. Larger stations or those prone to pump failure have a spare standby pump that can be 
put into service if needed. The stations are inspected on a daily basis to check for alarms or unusual 
conditions such as pump vibration, leaking, flooding, etc. The crew is responsible for routine pump 
maintenance, such as changing the oil. If a pump needs to be removed for maintenance, or if the 
work is beyond the limits of the crew, personnel from another crew may assist. For routine and 
minor repairs, there is a repair kit and set of spare parts at each station. 

Some pump stations are equipped with emergency generators. Operation and maintenance of the 
generators is performed by the pump station crew. The Town owns a portable emergency generator 
that can be used at the other stations. The Pump Station Crew is also responsible for mowing lawns 
and removing snow at the stations, as well as other general upkeep. 

The Town is currently in the process of upgrading each of the pump stations within the Town, most 
notably the Walden Woods and Jefferson Valley pump stations. Both of these stations were 
identified as having high potential for failure due to their age and increased maintenance burden. 
The Town is developing an upgrade schedule for the remaining pump stations within the Town. 

3.6 SOP – New Sewer Construction 

There are several areas of the District that do not yet have Town sewers so these parcels are still 
on individual subsurface sewage disposal systems. Future build-out of the District will likely be 
designed and constructed through outside sources (consultants, contractors) in accordance with 
the Ten-States Standards. 

3.7 SOP – Root Removal (Physical) 

Physical root removal is accomplished with the vacuum truck equipment as part of normal Sewer 
Cleaning Crew operations. 
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3.8 Other Collection System SOP 

There are some general guidelines followed by the Town for the above SOP. Safety is a concern 
for crews, as such, the Town has implemented an internal safety training program to keep 
personnel continuously up to date on confined space entry, traffic control, and other major safety 
topics. 
 
Trucks are equipped with flashers and arrows. 

The Sewer Department generally works on streets owned by the Town. The Town is not required 
to notify the New York State Department of Transportation if they are performing emergency work 
in state roads. 
 
 
 

3.9 Private Sewer Lateral 
 
The building sewer or “house lateral connection” is the responsibility of the private property owner 
to operate and maintain for the entire length, including the portion that extends from the property 
line into the Town right-of-way.  Any remedial work that is performed to repair/replace/remediate 
problems with the sewer lateral shall all conform to the requirements of the Building and Plumbing 
Code or other applicable rules and regulations of the Town Code, Chapter 240 Sewers and 
Septic Systems.   
 
In situations where the Town becomes aware of an issue with a building sewer, a Notification 
Letter shall be issued to the property owner.  These issues would typically be identified during 
closed circuit television (CCTV) inspection or smoke testing of trunk lines.  A Notification Letter 
will provide the property owner with a description of the problem found and a request to resolve 
the problem within sixty (60) days. 
 
A SAMPLE Notification Letter is included in Appendix D. 
 
It is expected that the property owner will resolve the outstanding issue(s) within the 60-day 
period or they will provide an acceptable schedule for full remediation. 
 
Should a property owner fail to respond to a Notification Letter within the prescribed 60-days, a 
Notice of Violation (NOV) will be issued.  The NOV obligates the property owner to fix the 
problem within thirty (30) days or a court appearance ticket may be issued. 
 
The Sewer Department will perform a follow-up inspection to confirm the required repairs have 
been properly completed.  
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4. Collection System Operation 
4.1 Monitoring 

The Town recently purchased closed circuit television inspection equipment to be utilized in 
collection system monitoring and is in the process of procuring flowmeters equipped with data 
loggers to be installed in potential overflow areas. During monitoring periods, wet weather and high 
flow events are recorded in order to assess SSO potential. Wet weather events in the system will 
be compared to dry weather diurnal flow, to characterize the system’s response to wet weather/high 
flow events and identify the areas of the Town most prone to overflows. 

The evaluation will allow the Town to develop a ranking system to prioritize sanitary sewer 
maintenance activities. 

In addition to the temporary flowmeters, the Town also permanently monitors flow at several pump 
stations. Pump stations are also equipped with flowmeters or runtime meters, to record flows on a 
daily basis. During high flow events, the runtime of bypass pumps is utilized to estimate volume. 

The overall system flow is monitored at the Town WWTP. Since the Town has little to no 
manufacturing or industrial users, the Town does not monitor industrial discharges. 

4.2 Hydrogen Sulfide Monitoring and Control 

The Town of Yorktown does not have a hydrogen sulfide monitoring and control program. Prior to 
any confined space entry, hydrogen sulfide is monitored. Hydrogen sulfide is not a widespread 
problem throughout the Town, and a monitoring and control program is not required at this time. 
Usually when odors occur in the collection system, it is because a pipe or catch basin needs to be 
flushed or cleaned out. Pipe slopes are generally designed to 10-States Standards to eliminate 
sewers with low velocities and prevent solids deposition. If hydrogen sulfide becomes a problem, 
a monitoring and control program will be developed. 

4.3 Mapping 

Maintaining accurate record drawings of the collection system is very important. Record drawings 
are kept at the Sewer Department and at Town Hall in the Town Engineer’s office. The Town’s 
various departments (highway, water, sewer) work closely with the Engineer’s office to try and avoid 
any adverse impacts on the sewer and collection system. 

Record drawings are required for all new infrastructure installed in the Town of Yorktown. A master 
set of drawings are be kept at Town Hall in the Engineer’s office. Field crews in the office and in 
the field have access to these plans as needed. If inaccuracies are discovered on record drawings, 
field crews notify the Engineer’s office, who will mark up the original record documents kept on file. 

In general, record documents for the collection system shall contain the following information: 

1. Scale 

2. North arrow 

3. Date the map was drafted 

4. Date of last revision 
 

5. Street names 
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6. Sewer horizontal and vertical alignments 

7. Pipe material, diameter and slope 

8. Rim and invert elevations 

9. Vertical benchmarks 

Horizontal alignment is generally based on the New York State Plane Coordinate System, and 
vertical alignment generally references the USGS datum. The Town is currently in the process of 
producing existing drawings in a digital format. 

4.4 New Construction 

New construction may be public (i.e., an expansion of the collection system) or private (i.e., a 
developer constructing sewer for a new development).  Public extensions are generally publically 
bid and constructed by outside contractors. Private extensions are constructed by contractors hired 
by the developer. The developer’s design must be reviewed and approved by the Town Engineer, 
NYSDEC, and the Westchester County Health Department (where applicable). 

All new gravity sewers must be pressure tested with water. A licensed plumber is required to install 
all house lateral installations and hookups to the sewer main, the Town also inspects the completed 
assembly prior to backfill. 

4.5 Pump Stations 

The Seventeen (17) pump stations are operated and maintained by the Town of Yorktown. The 
field crew inspect all pump stations on a daily basis. The crew works a traditional 37.5-hour work 
week, but one responsible person is always on call to respond to alarm conditions during off-hours. 
All seventeen pump stations are equipped with alarms for: 

1. High Level 

2. Power Failure 

3. Equipment Failure 

4. Other alarms specific to each pump station 

If there is an alarm condition at any station, the alarm is transmitted to the designated contacts via 
auto-dialer. If bypass pumping is required and the station is not equipped with an electronic bypass 
pump which automatically responds to increasing wet well levels, a portable pump is used or an 
emergency contractor is called to pump out the well. Once qualified personnel are onsite, all 
operating systems are checked to investigate the cause of the pump station failure and preventative 
maintenance is performed if necessary to prevent future failures. 

If pumps are not rotating properly, a maintenance crew will respond immediately to diagnose the 
problem. Operations and maintenance (O&M) manuals for the pumps are located at the WWTP. 
Regular quarterly inspections include cleaning, degreasing, and other routine maintenance as 
described in the O&M manual. 
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5. Collection System Maintenance 
5.1 Planned and Unplanned Maintenance 

Planned maintenance is a systematic approach to performing maintenance activities so that 
equipment failure is avoided. Planned maintenance is composed of predictive and preventative 
maintenance. Unplanned maintenance is that which takes place in response to equipment 
breakdowns or emergencies. Unplanned maintenance may be corrective or emergency 
maintenance. 

Planned and unplanned maintenance is performed by the Town’s sewer maintenance staff. Normal 
working hours are between 7 am and 3 pm; overtime labor is utilized for tasks that occur outside of 
these hours. 

Vehicles and equipment for maintenance activities are stored at the WWTP. Maintenance crews 
carry typical tools and equipment for daily maintenance activities in the work trucks. Labor-intensive 
and unplanned maintenance may require special equipment from the garage depending on the 
task. 

Preventative maintenance for pump stations includes but is not limited to cleaning, degreasing and 
oil changes. Frequencies for these procedures are established in the O&M manuals at the WWTP. 

Preventative maintenance must be prioritized and tracked. Priorities are set by the Town Engineer 
and Assistant Superintendent. Tracking is currently done through daily work logs and the work 
order management system. 

5.2 Sewer Cleaning 

Sewer cleaning is a regular and ongoing program for the entire sanitary sewer collection system. 
In this section, “sewer cleaning” refers to the regular flushing and removal of accumulated grit, 
sediment, and debris in the Town’s sanitary system. 

Sewer cleaning is performed by sewer maintenance personnel, primarily in the spring, summer, 
and autumn. The department operates a vactor truck to clean and flush the sewers.  No major 
equipment other than the vactor truck is required. As the crew cleans and inspects the sewer, the 
general characteristics and difficulty of work are observed. Logs of cleaning operations are used to 
track the historical cleaning operations. 

5.3 Parts and Equipment Inventory 

An inventory of spare parts, equipment, and supplies for the collection system is maintained by the 
WWTP Assistant Superintendent. Inventory is based on historical experience of operating and 
maintaining the collection system. As parts and supplies become depleted, replacements are 
ordered to maintain a constant inventory. Spare parts, materials, and supplies are stored at the 
WWTP. Supervisory personnel consider the following establishing the level of inventory: frequency 
of usage of each part/material, how critical the part is, availability/difficult the part is to keep in stock. 
 
Spare parts are taken from the WWTP as needed. It is the supervisors’ responsibility to keep track 
of the inventory and determine if more items need to be ordered.  The supervisors should be familiar 
with the maintenance crew’s day-to-day activities and know what parts, materials, or supplies they 
are using. 
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6. System Improvements 
In this section the various improvement projects that Yorktown has undertaken or will be 
undertaking are further described. 

Pump Station Rehabilitation to Jefferson Park PS, Jefferson Valley PS and Walden Woods PS 
Work Description: This project will perform a complete rehabilitation of three (3) pump stations in 
the HMSD, to include new pumps, controls, valves, piping, etc.  Also includes new emergency 
generators.  For Walden Woods and Jefferson Park, a new pre-fabrication package pump station 
building will be installed to replace an underground station.  For Jefferson Valley, the existing 
structure will be rehabilitated and a larger wet well-constructed.   
Current Status: The Town Board passed a resolution in June 2018 awarding the project to Kings 
Capital Construction for general contracting ($1,995,000) and Acorn Electric for electrical work 
($350,000).  Field work is completed and the project has been closed out.    
Contract Completion Date: October 2020 

Pump Station Rehabilitation to Crystal Lake PS, Hanover East PS, Mohansic PS and Salem PS 
Work Description: This project will perform a complete rehabilitation of four (4) pump stations in 
the HMSD, to include new pumps, controls, valves, piping, etc.  Also includes new emergency 
generators.  For this project the existing building structures will be rehabilitated and modified to 
comply with current building code standards. 
Current Status: The Town sent out the RFP for this project in November 2018.  Eight (8) proposals 
were received and the Town Board interviewed three of the firms.  An award of the project was 
made to EDR and a kick off meeting was held October 2020. 
Design Completion Date: October 2021 

Inflow & Infiltration Flow Study in Peekskill Sanitary Sewer District  
Work Description: The Town signed an Order on Consent with NYSDEC in April 2019 to address 
SSOs that have occurred in the sanitary sewer collection system.   
Current Status: An award was made to EDR and the work has been completed as per the consent 
order agreement. Recommendations for next steps to better identify sources of Inflow and 
Infiltration are as follows: 

• Complete cleaning and close circuit television inspection (CCTV) in sub basins 8 and 11. 
• Perform smoke and/or dye testing in areas as needed. 
• Further investigate sub basin 10  

Completion Date: August 2020 as per the Consent Order agreement. 
 
Please refer to Appendix B for excerpts from the Final Inflow & Infiltration Flow Study Report. 
 

Smoke Testing in the Collection System 
The Town has utilized smoke testing as a method to find potential points of inflow and infiltration 
(I/I) in the sewer collection system in an effort to prevent high flows during wet weather events. 
Residents are notified via the Town website and direct mailings prior to the start of all testing. Test 
areas are created and targeted by the Engineering and Sewer Departments based on proximity to 
watercourses and employee institutional knowledge of problem areas. In 2018 and 2019 the Town 
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has completed smoke testing in approximately 25 miles of sewer lines. Please refer to Appendix C 
for test areas that have been recently completed. 

Cleaning & Flushing Program in the Collection System  
The Town has implemented a rigorous cleaning and flushing program for gravity sewer lines as a 
result of repeated sanitary sewer overflows (SSOs) between 2014 and 2017. The Town continues 
to investigate problem areas that have caused blockages, surcharges or I/I within the collection 
system. Through historical records and institutional knowledge the Town locates areas to perform 
pipeline cleaning and CCTV in order to maintain and preserve the integrity of our infrastructure. 
Within the last three (3) years the Town has successfully completed 17,500 linear feet of pipeline 
cleaning and CCTV. As a result of corrective actions and increased efforts in known problem areas, 
the Town has reduced the potential for SSOs. For areas that have been recently completed please 
refer to Appendix C. 

Sanitary Sewer Manhole Inspections 
Manhole inspections are completed by the Sewer Department staff on a regular basis. An 
inspection form has been utilized to clearly identify any failing conditions within the manhole and 
establish better record keeping. Completed inspections are logged within the existing work order 
management system. In the future, the recorded data and information will be transferred and also 
made available in GIS mapping. Please refer to Appendix D to view a sample manhole inspection 
form. 

Grease Reduction Program 
Yorktown has executed a grease reduction program as an additional measure to prevent 
blockages. The Town offers restaurants and commercial establishments a variety of best 
management practices as well as checklists, to ensure that facility grease traps are being 
maintained and functioning correctly. Inspection of grease traps are coordinated and enforced 
between the Engineering and Building Departments. Please refer to Appendix E for more 
information regarding Yorktown’s grease reduction program. 
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Town of Yorktown, Westchester County, New York
Figure 5: Basin 2
Notes: 1. Basemap: ESRI ArcGIS Online "World Imagery" map service. 2. This map was 
generated in ArcMap on August 17, 2020. 3. This is a color graphic.  Reproduction in 
grayscale may misrepresent the data.
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Figure 6: Basin 3
Notes: 1. Basemap: ESRI ArcGIS Online "World Imagery" map service. 2. This map was 
generated in ArcMap on August 17, 2020. 3. This is a color graphic.  Reproduction in 
grayscale may misrepresent the data.
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Yorktown Inflow and Infiltration Study
Town of Yorktown, Westchester County, New York
Figure 7: Basin 4
Notes: 1. Basemap: ESRI ArcGIS Online "World Imagery" map service. 2. This map was 
generated in ArcMap on August 17, 2020. 3. This is a color graphic.  Reproduction in 
grayscale may misrepresent the data.
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Odor complaint 242 Highridge CT
Home owner called 
complaining of odor 

complaint
Highway 10/19/2020

Mike C, Charles 
Chase JR. (10/19)/ 
Mike C, Anthony C 

(10/20)

No problem was detected on 10/19.  On 
10/20 crew contacted Mohegan FD for a 

reported smell of natural gas.  FD 
investigated and found no gas but did 

smell 'death'.  Mike/Anthony investigated 
further and found a dead rotting animal 

in the catch basin.  Highway was 
contacted to resolve the issue

closed

18

Odor complaint 1817 Casey Ct
Home owner called 

Highway who 
inturned called ED

Anne @ 
highway

10/20/2020 Mike C

No problem observed with main line.  
The problem was misidentified and 
originating from a Highway drain 

manhole.  Mike investigated and was 
unable to detect any odor with the home 
owner present.  No problem in drainage 

was detected at this time

closed

19

Back up reported
408 Granite Springs 

RD

Adam Cerrato from 
Water saw lateral 
bubbling out

Mike C 10/28/2020 Anthony C
No problem was observed with main line. 
The problem was in the home owners 

lateral
closed

20

Back up reported 1371 Sunflower
Paul Vasillo received 
a call reporting a 

back up in the street

Paul V 
(Water Dept)

10/30/2020
Mike C, Martin M 

(stand by)

No problem was observed with the main 
line.  No spill observed any where in the 
road (as reported to Paul V)  problem 

was a clogged lateral.

closed

21

Back up reported 2731 Larkspur Ed received a call Ed 11/4/2020
Mike C, Anthony C, 
Marting M (with 

flush truck)

No problem was observed in the Town 
main line.  The problem was isolated with 

the home owners lateral
closed

22

Odor complaint 1817 Casey CT ED 11/9/2020
Charles Chase Jr., 

Mike Grasso Highway

Odor was noted but the origination could 
not be determined.  Charles observed 

Town owned sewer line flowing 
left open

23 Odor complaint 1817 Casey Ct 11/10/2020 Charles Chase JR, left open
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Odor complaint 1817 Casey Ct 11/12/2020 Charles Chase JR,

Flushed the line ‐ Charles states it is a 
wind problem and the origination of the 
odor is hard to identify.  *Note County 
has a main trunk line on the adjacent 

road Lockwood and the odor may come 
from there*

Left open
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SMOKE TESTING – SEWER PIPING 

OCTOBER/NOVEMBER 2020 
 

NOTICE TO RESIDENTS 
 
This letter is to notify you that the Yorktown Sewer Department plans to start testing the sanitary 
sewer lines in your neighborhood as part of our Inflow/Infiltration (I/I) Reduction Program. The 
program objective is to remove storm water sources from the sanitary sewer system, keep 
wastewater treatment costs and sanitary sewer rates low, and protect the environment. 
 
The smoke used for testing is non-toxic and non-hazardous and is manufactured specifically for this 
purpose.  This type of testing is a standard method of detecting sewer defects and storm water cross 
connections to the sanitary sewer system. Smoke testing consists of placing a high capacity blower 
on top of a sanitary sewer manhole and forcing “smoke” down into the sewer system. The smoke, 
under pressure from the blower, travels through the sewer system and escapes through any 
connection, cracks, leaks, etc., along the way to reveal sources of I/I within the study area.  
 
See attached Smoke Testing FAQ for commonly asked questions about the process. 
 
The smoke should not enter your building or residence, but if it does, it will have a distinct odor and 
should only last a few minutes with proper ventilation.   
 
You do not need to be home during the smoke testing field work. 
 
Smoke should not enter your home; however, if it does this could be an indication of a defect in your 
plumbing system. This defect could allow sewer gases to enter inside your home, which is a potential 
health hazard. Corrections of such defects on private property are the responsibility of the property 
owner, and a licensed plumber should be consulted to ensure the proper corrections are made. If 
smoke does enter your home or building, please notify the field technicians who are conducting the 
test. 
 
The information gathered during the smoke testing project will be used to create a prioritized plan to 
reduce I/I impacts to the sanitary sewer system. Sewer defects will exist on both public and private 
property and will need to be corrected in a timely manner.  
 
After the smoke testing is complete, notices will be sent to those property owners that will need to 
make corrections. Often times, it can be as simple as removing a connected roof downspout and 
letting it drain above ground, or replacing a broken or missing lateral cleanout cap in your yard.  The 
Engineering and Sewer Departments will assist homeowners in determining the best approach in 
disconnecting I/I sources and rerouting storm drainage. Reducing I/I will keep sanitary sewer rate 
charges low, while also protecting the environment. 
 
For further questions regarding this program or test procedure, please call the Engineering 
Department at: (914) 962-5722 ext. 220 

http://www.yorktownny.org/
http://www.sjcfl.us/SmokeTesting/FAQ.aspx


 
Crompond I Croton Heights/ Huntersville/ Jefferson Valley / Kitchawan / Mohegan Lake/ Shrub Oak/ Sparkle Lake/ Teatown I Yorktown /Yorktown 

Heights 

 

Frequently Asked Questions 
 
 
What exactly is a Smoke Test and why is it being done now?  
A field crew from Yorktown Sewer Department will use a blower technique to test sewer lines with 
smoke tablets. Smoke blowers are placed on manholes and smoke is blown through the sewer 
system. Any location where smoke is identified during the test, except plumbing vent stacks, is a 
potential Infiltration/Inflow source for storm water or ground water to enter the collection system.  
 
The Town is required by regulatory authorities to be continuously assessing the performance and 
operation of the sanitary sewer collection system.  A smoke test is considered an effective method 
for identifying sources of I/I and will be used by the Department to prevent excessive flow in the 
system. 
 
What is the benefit to the Town for performing a Smoke Test?  
Smoke testing is one technique utilized to identify segments of sewers that may exhibit inflow during 
heavy rainfall. Smoke testing is best used to detect inflow sources such as roof downspouts, 
driveway, yard and area drains, foundation drains, illegal connections, and storm water drainage 
system cross connections. It can also detect structural damages and leaking joints in sewer pipes. 
 
How will residents know when Smoke Testing will be performed in their neighborhoods?  
Testing will be performed during the month of October and November 2019 and affected residents 
are being notified with this informational letter.  Maps of the areas to be tested will also be posted on 
the Town website: http://www.yorktownny.org/engineeringandsewer  
 
Is the smoke that is used hazardous?  
The smoke that comes out of the vent stacks on houses or holes in the ground is non-toxic, harmless. 
It does not create a fire hazard. The Police and Fire Departments will be made aware of the test 
areas and schedule. 
 
Do residents have to do anything to prepare their homes for Smoke Testing?  
Plumbing drain traps are normally filled with water to prevent the smoke from entering the building. 
If you are concerned about low-use drains, run the faucet for 30-60 seconds or pour about 3 cups of 
water into floor and sink drains to fill the traps. If smoke does enter, the resident should consult a 
licensed plumber to perform the repairs. If smoke from the testing can enter through faulty plumbing, 
the potential exists for dangerous sewer gases to also enter the home. 
 
Does the resident need to be home when the Smoke Testing is performed?  
Homeowners do not need to be home and at no time will field crews need to enter the residence. 
Field inspectors will be documenting the testing, taking photos and measuring distances so that the 
defects may be found at a later date and repaired. 
 
What happens after the smoke testing has been completed? 
The Town will notify residents who need to make corrections with a letter explaining the nature of 
defect found and the type of repair needed.  We will work with property owners on a timeline for 
repairs if needed. In most cases a property owner will be allotted 30 days to perform any remedial 
work that is required. 
 
For further questions regarding this program or test procedure, please call the Engineering 
Department at: (914) 962-5722 ext. 220 

http://www.yorktownny.org/engineeringandsewer


FLOW 

Indicate location(s) of all inlets as 
“IN,” or leave blank if not applicable 

OUT 

Manhole Inspection Form 
  Employee: ______________________________ 

Date: __________________________________ 
 

Location: ____________________________________________________  

Manhole ID/Address: _______________ 

Present Use:  Storm ☐ Sanitary ☐  Other ___________________ 

Grade to Manhole:  Flush ☐ Below ☐ Above ☐ 

Cover Diameter: ________________ 

Cover Condition: Good ☐ Fair ☐ Poor ☐ 

Riser Rings: Number ____________ Alignment: ___________ 

Casting Condition:  Good ☐ Fair ☐ Poor ☐ 

Manhole Type: Precast ☐   Brick ☐   Block ☐   Combination ☐ 

Manhole Condition:  Good ☐ Fair ☐ Poor ☐ 

Step Condition:  Good ☐ Fair ☐ Poor ☐ 

Type: Re-rod ☐   Cast ☐   Reinf. Plastic ☐   Other ____________ 

Apron Condition:  Good ☐ Fair ☐ Poor ☐ 

Drop Manhole: Yes ☐ No ☐ 

Type: Outside ☐ Inside ☐ 

Infiltration: Yes ☐ No ☐ 

Where: Pipe ☐   Invert ☐   Casting ☐   Walls ☐ 

Comments: ___________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 

_____________________________________________________ 



 
ANNUAL PUMP STATION INSPECTION CHECKLIST 

SITE: _________________________ 

DATE: ________________________ 

SITE 

 Inspect Grounds 

 Ensure that all debris has been removed from site 

 Ensure that all required signage has been installed (incl. Pump Station I.D. sign) 

WETWELL 

 Inspect interior coating (cracks, blisters, loose material, exposed concrete, etc.) 

 Inspect exterior coating (coal-tar epoxy) 

 Inspect concrete penetrations (discharge piping, conduits, etc.) 

 Verify all required signage has been provided (“Confined Space Entry – Permit required”, OSHA, etc.) 

 Verify operation of (bubbler and/or floats) per approved design 

 Inspect alignment of discharge piping 

 Inspect paint used in piping  

 Inspect grating platform and supports (stainless and fiberglass grating) with stainless steel fasteners 

PUMPS 

 Pull each pump and reset; check for ease of removal, alignment of rails and proper sealing at disconnect flange 

 Inspect cord and cord placement  

VALVE VAULT 

 Inspect interior coating (cracks, blisters, loose material, exposed concrete, etc.) 

 Inspect paint on all mechanical piping (cracks, blisters, loose paint) 

ALARM 

 Check communication link to YHWWTP base station / alarm company 

 Inspect field wiring  

OPERATIONS TEST – PUMP SYSTEM 

 Verify pump rotation, reverse leads if necessary  

 Inspect sealing flange of pump for proper seal (no leaks) 

 Pull pumps and extract from wetwell; ensure clearances are maintained and pumps travel smoothly on rail 

system; check pump cords for obvious obstructions 

 Test “high water” and “low water” alarms 

 Note any unusual noises/vibrations  



                                
OPERATIONS TEST – GENERATOR 

 Verify diesel tank is fully fueled 

 Run generator in “manual” mode ; check hertz, voltage, etc. verify operation of load bank 

 Simulate power failure (disconnect main breaker); verify automatic start of genset 

  Verify automatic transfer of power to emergency source; check for proper time delay between sequences 

 Let run for (5) minutes 

 Restore utility power source;  verify automatic transfer, cool down cycle time; and shut down 

 Test load bank for proper operation 

 Verify all required signage has been provided (“Confined Space Entry – Permit required”, OSHA, etc.) 

PIPING 

 Ensure alignment of discharge piping between wetwell and valve vault 

ELECTRICAL 

 Verify that pump motor leads are a continuous run from pump to control panel 

 Verify the usage of stainless steel strain reliefs on all pump and float cords 

 Verify that the bubbler line is operating properly  

 Verify that all conduit penetrations are grouted 

CONTROL PANEL 

 Ensure that wiring schematic is in door pocket 

 Verify UL labeling 

 Inspect enclosure for damage 

 Verify all wires are labeled 

 Verify all placards are in place 

 General inspection of field wiring 

 Conduct operation test of controls 

 Test block heater and battery charge for proper operation 

OPERATIONS & MAINTENANCE MANUALS 

 Inventory of O&M manuals 

NOTES:____________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________ 



 

 
 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 

Appendix E 
Grease Reduction Program 

 



Yorktown Grease Reduction Program 

Grease Interceptor Maintenance, Procedures and Cleaning Logs 

Town of Yorktown 

Engineering Department 

April 2017 

Crompond I Croton Heights/ Huntersville/ Jefferson Valley / Kitchawan / Mohegan Lake/ Shrub Oak/ Sparkle Lake/ Teatown I Yorktown / Yorktown Heights 



HOW GREASE INTERCEPTORS WORK 

Every business that generates fats, oils and grease (FOG) (e.g., restaurants, food handling operations, 
hospitals, day care and senior centers), is required to have grease interceptors to prevent these 
materials from entering and clogging sewer lines. 

This equipment works by separating the FOG from the wastewater. Grease wastewater entering the 
interceptor passes through a vented flow‐control fitting that regulates the flow of the wastewater. The 
wastewater then passes under one or more separator baffles, or regulating devices within the 
interceptor, that separate the FOG from the wastewater. The FOG then floats to the top of the 
interceptor, where it accumulates until manually removed. The grease – free water continues to flow 
through the interceptor into a wastewater discharge pipe, and then to the Town’s sewer system. 

INSTALLING AND MAINTAINING YOUR GREASE INTERCEPTOR 

If a grease interceptor is not properly installed or maintained it will not do its job. For your own 
assurance, the Town of Yorktown requires that only licensed plumbers install grease interceptors. 
These interceptors must be the correct size to work properly. A licensed plumber can determine the 
correct size, based on the sizing criteria. For technical assistance plumbers and business owners may 
contact the Town of Yorktown’s Engineering Department at (914) 962‐5722 x 220. 

Every grease interceptor should be cleaned as frequently as necessary to avoid exceeding its rated 
capacity. To clean, remove the cover of the interceptor and scoop out any grease and/or oil that has 
collected on top. Also remove all solid food material that has settled at the bottom of the interceptor. 
FOG from the grease interceptor, as well as waste cooking oil, can be recycled, and should be collected 
by a fat renderer or other grease recycling company. 



Best Management Practices for Commercial Food and Restaurant Facilities 

Train kitchen staff and other employees about how they can help ensure BMPs are implemented. 

Reason: People are more will to support an effort if they understand the basis for it. 

Benefit: All of the subsequent benefits of BMPs will have a better chance of being implemented. 

Post “No Grease” signs above sinks and on the front of dishwashers. 

Reason: Signs serve as a constant reminder for staff working in kitchens. 

Benefit: This will help minimize grease discharge to traps/interceptors and reduce the cost of cleaning 
and disposal. 

“Dry‐wipe” pots, pans, and dishware prior to dishwashing. 

Reason: By dry‐wiping and disposing in the garbage, the material will not be sent to the grease traps. 

Benefit: This will reduce the amount of material collected in the grease trap and interceptors, and will 
lessen cleaning and maintenance costs. 

Dispose of food waste by recycling or be depositing in with other solid waste. 

Reason: To divert food wastes away from grease traps and interceptors. 

Benefit: Recycling or solid waste disposal will reduce the frequency and cost of grease trap and 
interceptor cleaning. 

Recycle waste cooking oil. 

Reason: Cooking oil that ends up in grease traps will have to be pumped, costing businesses money. 

Benefit: There is less waste to dispose of. 

Cover outdoor grease and oil storage containers. 

Reason: Rainwater into open containers can cause an overflow onto the ground leading to stormwater 
collection systems, creeks and streams. 

Benefit: Avoidance of polluting streams, creeks and other water bodies. 

Routinely clean kitchen exhaust system filters. 

Reason: If grease and oil escape through the kitchen exhaust system, it can accumulate on exterior 
surfaces, eventually entering the storm drain system when it rains. 

Benefit: Minimizes the chance of grease‐related fires and the likelihood of grease entering nearby water 
bodies. 

Do not pour grease down sinks or into toilets. 

Reason: Grease poured into a toilet or sink can congeal, clogging sewer pipes and cause backups. 

Benefit: Lower plumbing bills and no loss of business due to sewer backups. 

Avoid or limit the use of garbage disposals. 

Reason: Garbage disposals grind large food particles into small pieces. These pieces can fill up a grease 
trap causing backups or may require more frequent pump outs of the grease trap. 

Benefit: No sewer backups and less money spent cleaning out the grease trap. 



Clean interceptors with a capacity of 100 gallons or less weekly or more frequently if needed. 

 Reason: Weekly (or more frequent) cleaning of the grease trap by a facility’s own staff will reduce 
maintenance cost and lower the risk of backups. 

Benefit: Cleaning under‐sink grease traps frequently will reduce the frequency and cost of grease 
interceptor cleaning. 

Use a three‐sink dishwashing system, including washing, rinsing and sanitizing. 

Reason: The three‐sink system uses water less than 140ºF, where a mechanical dishwasher requires a 
minimum temperature of 160ºF. 

Benefit: The facility will reduce energy costs for heating the water and operating the dishwasher. 













 

Grease Interceptor Cleaning Log (greater than 100 gallons) 
 

Business 
Name: 

 

Address:  Phone:  
Size of Grease Interceptor (gal):  EPS Initials:  

Date 
Of 

Service 

Initials of 
Employee 
Inspecting 
Cleaning 

Name of Cleaning Service 

Initials of 
Cleaning 
Service 

Employee 

Gallons 
Pumped Additional Comments/Manifest No. 

      
      
      
      
      
      
      
      
      
      
      
      
I certify that this document was prepared under my direction or supervision. The information submitted is, to the best of my knowledge and belief, 
true, accurate, and complete. All records of maintenance and cleaning shall be retained for 3 years. Failure to provide copies of maintenance and 
cleaning logs during an inspection by the Town of Yorktown may result in fines or other penalties. 
Name:  Title  

Signature:  Date:  

Schedule 
Reminder: 

☐ January  ☐ February  ☐ March  ☐ April  ☐ May  ☐ June 

☐ July  ☐ August  ☐ September  ☐ October  ☐ November  ☐ December 



 

Grease Interceptor Cleaning Log (less than 100 gallons) 1st Quarter 
 

Business 
Name: 

 

Address:  Phone:  
Size of Grease Interceptor (gal):  EPS Initials:  

Date 
Of 

Service 

Initials of 
Employee 
Inspecting 
Cleaning 

Name of Cleaning Service 

Initials of 
Cleaning 
Service 

Employee 

Gallons 
Pumped Additional Comments/Manifest No. 

      
      
      
      
      
      
      
      
      
      
      
      
I certify that this document was prepared under my direction or supervision. The information submitted is, to the best of my knowledge and belief, 
true, accurate, and complete. All records of maintenance and cleaning shall be retained for 5 years. Failure to provide copies of maintenance and 
cleaning logs during an inspection by the Town of Yorktown may result in fines or other penalties. 
Name:  Title  

Signature:  Date:  

Schedule 
Reminder: 

☐ January  ☐ February  ☐ March 
 



 

Grease Interceptor Cleaning Log (less than 100 gallons) 2nd Quarter 
 

Business 
Name: 

 

Address:  Phone:  
Size of Grease Interceptor (gal):  EPS Initials:  

Date 
Of 

Service 

Initials of 
Employee 
Inspecting 
Cleaning 

Name of Cleaning Service 

Initials of 
Cleaning 
Service 

Employee 

Gallons 
Pumped Additional Comments/Manifest No. 

      
      
      
      
      
      
      
      
      
      
      
      
I certify that this document was prepared under my direction or supervision. The information submitted is, to the best of my knowledge and belief, 
true, accurate, and complete. All records of maintenance and cleaning shall be retained for 5 years. Failure to provide copies of maintenance and 
cleaning logs during an inspection by the Town of Yorktown may result in fines or other penalties. 
Name:  Title  

Signature:  Date:  

Schedule 
Reminder: 

☐ April ☐ May ☐ June 
 



 

Grease Interceptor Cleaning Log (less than 100 gallons) 3rd Quarter 
 

Business 
Name: 

 

Address:  Phone:  
Size of Grease Interceptor (gal):  EPS Initials:  

Date 
Of 

Service 

Initials of 
Employee 
Inspecting 
Cleaning 

Name of Cleaning Service 

Initials of 
Cleaning 
Service 

Employee 

Gallons 
Pumped Additional Comments/Manifest No. 

      
      
      
      
      
      
      
      
      
      
      
      
I certify that this document was prepared under my direction or supervision. The information submitted is, to the best of my knowledge and belief, 
true, accurate, and complete. All records of maintenance and cleaning shall be retained for 5 years. Failure to provide copies of maintenance and 
cleaning logs during an inspection by the Town of Yorktown may result in fines or other penalties. 
Name:  Title  

Signature:  Date:  

Schedule 
Reminder: 

☐ July ☐ August ☐ September 
 



 

Grease Interceptor Cleaning Log (less than 100 gallons) 4th Quarter 
 

Business 
Name: 

 

Address:  Phone:  
Size of Grease Interceptor (gal):  EPS Initials:  

Date 
Of 

Service 

Initials of 
Employee 
Inspecting 
Cleaning 

Name of Cleaning Service 

Initials of 
Cleaning 
Service 

Employee 

Gallons 
Pumped Additional Comments/Manifest No. 

      
      
      
      
      
      
      
      
      
      
      
      
I certify that this document was prepared under my direction or supervision. The information submitted is, to the best of my knowledge and belief, 
true, accurate, and complete. All records of maintenance and cleaning shall be retained for 5 years. Failure to provide copies of maintenance and 
cleaning logs during an inspection by the Town of Yorktown may result in fines or other penalties. 
Name:  Title  

Signature:  Date:  

Schedule 
Reminder: 

☐ October  ☐ November  ☐ December 
 



 

Cooking Oil “Yellow Grease” Recycling Log 
 

Business 
Name: 

 

Address:  Phone:  
Size of Grease Interceptor (gal):  EPS Initials:  

Date 
Of 

Service 

Initials of 
Employee 
Inspecting 
Cleaning 

Name of Cleaning Service 

Initials of 
Cleaning 
Service 

Employee 

Gallons 
Pumped Additional Comments/Manifest No. 

      
      
      
      
      
      
      
      
      
      
      
      
I certify that this document was prepared under my direction or supervision. The information submitted is, to the best of my knowledge and belief, 
true, accurate, and complete. All records of maintenance and cleaning shall be retained for 3 years. Failure to provide copies of maintenance and 
cleaning logs during an inspection by the Town of Yorktown may result in fines or other penalties. 
Name:  Title  

Signature:  Date:  

Schedule 
Reminder: 

☐ January  ☐ February  ☐ March  ☐ April  ☐ May  ☐ June 

☐ July  ☐ August  ☐ September  ☐ October  ☐ November  ☐ December 



 

Kitchen Exhaust System Filter Cleaning Record 
 

Business 
Name: 

 

Address:  Phone:  

Size of Grease Interceptor (gal):  EPS Initials:  

Date 
Of 

Service 

Initials of 
Employee 
Inspecting 
Cleaning 

Name of Cleaning Service 

Initials of 
Cleaning 
Service 

Employee 

Location where Exhaust System Filters were cleaned 

     
     
     
     
     
     
     
     
     
     
     
     
I certify that this document was prepared under my direction or supervision. The information submitted is, to the best of my knowledge and belief, 
true, accurate, and complete. All records of maintenance and cleaning shall be retained for 3 years. Failure to provide copies of maintenance and 
cleaning logs during an inspection by the Town of Yorktown may result in fines or other penalties. 
Name:  Title  

Signature:  Date:  

Schedule 
Reminder: 

☐ January  ☐ February  ☐ March  ☐ April  ☐ May  ☐ June 

☐ July  ☐ August  ☐ September  ☐ October  ☐ November  ☐ December 

 



Town of Yorktown 
Engineering Department 

363 Underhill Ave 
Yorktown Heights, NY 10598 

 

Yorktown Grease Reduction Program 

 

Inspector: ______________________________  

Signature: ______________________________  

Establishment: __________________________ 

 Address: _______________________________ 

Date: __________________________________ 

Time Inspection Started: ___________________ 

Time Inspection Completed: ________________ 

 

Contact: ________________________________  

Phone: _________________________________ 

 

 

Description Yes No Comments 

Record of interceptor cleaning is on site and updated. ☐ ☐ 
 

Interceptor is completely clean and the entire contents 
removed during service. ☐ ☐  

Sanitary “T’s” on the inlet and outlet sides of the 
interceptor compartments are not clogged, loose, or 
damaged. 

☐ ☐  

All baffles are secure and in place. ☐ ☐  

Interceptor does not have cracks or defects (walls and 
floor). ☐ ☐  

Interceptor sample box or clean out (if equipped) was 
opened and cleaned. ☐ ☐  

Manhole covers are securely and properly seated after 
completing cleaning. ☐ ☐  

Storm drains are protected from fats, oils and/or 
grease. ☐ ☐  

Photo documentation of all inlets and outlet fittings, 
internal baffles, walls, floor and all other internal 
structures are attached to this document. 

☐ ☐  
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